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Erasmus+

ERASMUS+ CALL FOR APPLICATIONS FOR TRAINEESHIP
PROGRAMMES 2018/2019
Traineeshipsin Companies or Institutions based in one of the Countries participating in
the Programme.

Submission deadline for applications:
Wednesday 21st Novembre at 1pm

TERMS AND CONDITIONS

The Erasmus+ Programme promotes activities to the benefit of educationung people and sports, also
including initiatives that give students the oppaity to participate in traineeship programmes atiraviore
specifically, the initiative known as€Etasmus+ mobility for Traineeship” and the subject-matter of this call for
applications is aimed at fostering the mobilitystddents and future graduates by giving them tip@idpnity to
spend a traineeship perio@-fhonth minimum stay, to be completed by 30th Septeber 2019 in an
institution/company based in one of the countriadigipating in the Programme, namely the 28 Men&tates
of the European Union, the countries of the EuropBaonomic Area, the former Yugoslav Republic of
Macedonia, and Turkey

Students will have the opportunity to acquire sfieeind cross skills in the subjects of their styggramme,
as well as social and cultural knowledge of thet lvosintry. They will also improve their languagellskand
gain the professional skills required to integitiie theoretical knowledge learnt during their acaideraining,
thus enhancing thegoft skills.

For the academic year 2018/2019, the Universityloflena and Reggio Emilia offers its studeat®tal of 592
months of mobility funded through grants - financed by the European Commission, Unimore ara th
Directorate General of International Affairs of MRJItalian Ministry of Education, University and saarch),
through the Ministry of Economy and Finance — Nadiopart-financing of the Erasmus Programme putsican
Law 183/1987.

Grants/monthly allowances will be awarded for tegiships of a 2-month minimum duration, period aftkich
the financing is not guaranteed (for additional thinallowances the sole status of Erasmus studestisured)
and they will be assigned to the Departments/Sshaadl Doctoral research programmes/Specialisationots
based on applications and historic data, as wehleistrend.

Traineeships shall start not before 14th January 209 and shall be completed by 30th September 2019

Grants shall be considered as a subsidy to covieacg®inary expenses that the student may havesén b
abroad.

ELIGIBILITY REQUIREMENTS
Unless otherwise specified in the educational systef the degree programmes, students are eligildpply if
they meet at least one of the following requirersent

| REQUIREMENTS | GENERAL CONDITIONS |




(Note: To specify in annex 2)

Students of the University of Modena and Reggio |&n
who areOFFICIALLY ENROLLED AT THE TIME
OF THE APPLICATION, EVEN BEYOND THE
TIME PRESCRIBED FOR GRADUATION , for the
year 2018/2019 in first, second or third-level deg
programmes (Bachelor's degree, Master's degreePa
respectively); postgraduates who are officiallyadied in
the specialisation schools of the medical and nediocal
area (students enrolled in certain Specialisaticho8Is are
admitted if they are enrolled in years previous the
issuing of the call for applications, due to theextuling of
corresponding ministerial announcements)

students who are GRADUATING BY THE
EXTRAORDINARY SESSIONS OF ACADEMIC
YEAR 2017/2018 AND STARTING THE PLANNED
TRAINEESHIP PERIOD AS NEW GRADUATES. In
that case, at the time of application, studentst roasstill
enrolled in the academic year 2017/2018 (withowtiriga
obtained the degree before selections yet).

In this event, the traineeship period shall t
place after obtaining the university deg
(obtaining the graduation is required bef
leaving) and anyway by80th September
2019

ake
ee
Dre

Students enrolled in Bachelor's Degree Programnoes
the academic year 2017/208D GRADUATING BY
DECEMBER 2018

In this case, they are eligible for the mobil
programme provided that at the time

ty
of

leaving they are enrolled for the academic

year 2018/2019 in a Master's degt

ee

programme.

Students not included:

students enrolled to Individual Courses;
students not officially enrolled at UNIMORE.

Studentavho are not officiallyenrolled at UniMORE may not apply. Please also tiwé¢ the administrative
office of the programmes must be UniMORE.
Note: candidates must possess all the above-mentimhrequirements when submitting the application.

Applications stating declarations that are non daanpwith the participation requirements shalldmnsidered

void.

LANGUAGE REQUIREMENTS
Students must have a proper knowledge of the layjeggpoken in the country where they would like gersl
the traineeship period and/or the common languegeired/accepted by the host institution.

Candidates shall state their knowledge of a comlanguage (English, French, Spanish and Germaripwetr
than the B2 level (Europass Language Passport)lahigelage knowledge may also be proven by subimgpittire
of the certificates listed at the following websitétp://www.clamore.unimore.it/it/certifications/mflf the level
of language knowledge stated in the applicatiolmiger than B2, students shall commit to reach touired

level

before they leave for the traineeship period.

Before they leave, students who are awarded thet gitzall take a free language test on the OLS (@nli
Linguistic Support) European portal. The resulthef initial test will allow students to access atire language



course for the same number of months as the mplglibgramme. The course may be started even before
leaving for the traineeship (and anyway after signthe finance agreement) and students will commit
themselves according to their individual learniregas and time availability. The OLS portal alsovjites for a
final compulsory test aimed at assessing studertsreonitoring their progresses during their stayabgoad.

At present, OLS is available in the following laages: English, French, German, Dutch, Spanishsi®oli
Czech, Danish, Greek, Portuguese, Swedish, BulgaRmnish, Croatian, Hungarian, Romanian, Slovakia
Estonian, Irish, Latvian, Lithuanian, Maltese arldvBnian. It will progressively be made availabbemore
languages. Please also note that Erasmus studagtsbtain the licence for one language only agstte time

of the assignment. The modes and times for the @(dece assignments shall be communicated by the
International Relations Office.

TRAINEESHIP DURATION

Allowances shall be assigned only to traineeshgstiig for a minimum of 2 actual months (60 days).
Traineeships shall start not before 14th January 209 and shall be completed by 30th September 2019

Start and end dates shall be previously agreedthdtinost company and the International Relatioffis€

The length shall be accounted for based on a 3¢(bdainess year; hence each month will have a $0-da
durationregardless of its actual lengthlf the mobility period is not a number of full mihs (e.g. 2 months and
5 days), the allowance shall be calculated by miyltig the number of days of the incomplete monttif30 of
the monthly unit cost.

Note: The Erasmus+ programme allowach student to be eligible for the Study or Traineship mobility
programme abroad more than onceEach student or graduate may spend a maximum ityopdriod of 12
months for each cycle of studies, regardless oftheber and types of mobility programmes carriet] except
for those students who are enrolled in single-cgelgree programmes, who can spend a maximum ofo2dhs
abroad. Note: The study mobility programme mustcbmpleted before starting the subsequent traingeshi
mobility programme.

Financing is guaranteed for 2-month traineeships, hereas for any additional month the sole status of
Erasmus student is ensured. The allowance amount ah be based on the residual provisions available
and/or any funding reallocations by the Erasmus+ Idire National Agency, for the duration of the
mobility. A time extension may be requested by submittirg gpecific form at least one month before the
initial end date of the mobility period (the fornmilibe made available by the International Relasi@ffice). If
the request is accepted, the status of Erasmusrgtigiextended whereas the EU allowance for thiitiadal
months will vary according to the fund availability

FINDING THE HOST COMPANY

Students shall choose the host company indepegdaltsb relying on the support of the Departmeaineship
Offices, where possible. To help finding a traifesprogramme, the International Relations Officas h
activated a specificlfiternship Boar] on which any traineeship offer that the offieedware of are posted
(http://www.internationalrelations.unimore.it/sitéliome/programmi-di-mobilita/card Cattirocini-
estero.750002424.1.100.1.hyml

The details of the traineeships proposed can bwedeonly by logging in with UNIMORE username and
password.

Note: The traineeship grant is subject to the acceptance of the application by the host institution.

After finding the host company, the applicant/seddcstudent shall submit a letter of acceptanctemrby the
company in compliance with the layout enclosed @n8).

Traineeships can start only after flearning agreement for traineeship has been formaliseand the financing
agreement has been signed.

If students are citizens of one of the countriggigipating in the Erasmus+ programme other thalyltand are
temporary residents and enrolled at an Italian drigikducation institution, they are eligible for rilibp in a
company of their country of origin/citizenship, evthough they shall not be given priority in thdeséon
process.

ELIGIBLE COMPANIES



“Company” refers to “all undertakings in the pubtic private sector whatever their size, legal staiu the
economic sector in which they operate, and all 4ypk economic activities, including the social emory”
(decision no. 170/2006/EC). This definition inclsdeompanies, training centres, research centresote
organisations.

In the event of a traineeship in higher educatititutions (e.g. laboratories, libraries, etce thobility will be
considered to be carried out irtampany, hence eligible, provided that the training atyiyilanned during the
traineeship is clearly indicated in the work pldrthe student and not already included in otherggbfjrammes,
in order to avoid any possible conflict of interestd/or double financing. (Circular Letter from théP
National Agency of 12/04/2010)

Branches of Italian companies abroad must be ésltall with “foreign Articles of Association” in ced to be
eligible. EUROPEDIRECT offices and NGOs are eligibl

International Relations Offices of Higher Educatiostitutionsare eligible as institutions hosting traineeship
mobility programmes as long as the training progrenprovided for during the traineeship is cleangicated
in the Learning Agreement For Traineeship and hekdy part-financed within other EU programmes;
Traineeship programmes in the following institus@mne not eligible:

- organisations managing EU programmes

- EU institutions and entities, including Europeegencies

- National diplomatic representations of the coyiofr enrolment of the student, or country of origitizenship
of the student and located in the host country (&sigs, Consulates...)

However, other representation offices or publidifnsons such as cultural institutions, schools,. shall be
consideredigible for traineeship programmes provided that they guarantee the transnationality principle (e.g.:
students acquire a know how differing from the one acquired through a traineeship in their own country).
(Circular Letter fromthe LLP National Agency of 12/04/2010)

GRANTS

The grant amount is set based on the destinationtigoof the mobility student and on the months#daf/the
actual stay abroad. More specifically, the granbanh shall vary according to distinct groups of mies,
which have been classified based on the cost iogliv

Monthly Allowance Destination countries

40C.00€ Group 1 (high cost of living Denmark, Island, Ireland, Finland, Luxembourg.
Sweden, United Kingdom, Liechtenstein, Norway,
35(.00€ Group 2 (medium cost of living) anGroup | Austria, Belgium, Czech Republic, GermarFrance.
3 (low cost of living) Greece, Spain, Croatia, Cyprus, The Netherlands,
Portugal, Slovenia, Turkey, Bulgaria, Estonia, lat
Lithuania, Hungary, Malta, Poland, Romania,
Slovakia, former Yugoslav Republic of Macedonia

Once all monthly allowances have been paid, ariguakprovisions left on the National Part-finargimay be
allocated to integrate the scholarships awarded.

Students with special needs may request an EU adytant to the Erasmus+ Indire National Agencytfer
main expenses strictly connected with the disatslitus. In this case, please contact the InfemraltRelations
Office or the Welcome Office for Disabled Studentsir. Giacomo Guaraldid{sabilita@unimore.jtwho will
notify the relevant Office.

The insurance policy (civil liability and personatcident in institutional activities) shall be berby the
university (Circular Letter from the LLP NationabAncy of 11/12/2008).

Grants are assigned for full-time traineeship s

HOW TO APPLY



Applications must be submitteeiclusively by filling out the online application form at theltbwing web
sitehttps://www.esse3.unimore.it/Logininfo.do, &slling the instructions provided in the “Guide tbirig out
and submitting the online applicatioby Wednesday 21st November 2018 at 1pm.

Applications that are incomplete or submitted afterthe deadline, not filled out properly or not meetng
the requisites set in the call for applications sHbhbe discarded.

The following documents are an integral part of tall for application: “Guide to filling out andilsmitting the
online application”, Annex 2 (compulsory) and the @@ the Europass format.

NO HARD COPY OF THE APPLICATION FORM IS REQUIRED

For further information please contact: International Relations Office
studentmobility@unimore.it
Opening hours:
Tuesdays and Thursdays: 10:30am to 1pm
Call centre opening hours:
059/2056571 (Modena) — 0522/522212 (Regqgio Emilia):
Mondays - Wednesdays - Fridays: 9:30am to 11:30am
Tuesdays - Thursdays : 9:30am to 10:30am

APPLICATION SELECTION AND ASSESSMENT

The applications received will be assessed, evtsr ah individual interview if necessary, by delegato
International Relations of the applicants’ Depantisg or by the Director of the programme concerfad
students enrolled in Doctoral Research/Speciatis®rogrammes/School, based on the following patensie
« motivation and objectives;
previous experience abroad,;
language skills;
feasibility analysis of the mobility professionabject - if already defined
university career assessment/curriculum vitae

The dates of the selection interviews that may beranged will be communicated by the relevant teactrs
who are in charge of the Department/Faculty mobiliy programmes - usually by posting notices on the
Department/teacher bulletin boards websitesln any event, students are expected to check thetdds of
the interview with their teachers.

Priority shall be given to students enrolled in thst years of university programmes, also conigeany
credits obtained, as well as to students who havemeviously carried out a traineeship with thsigement of
learning credits, and to PhD students with no gvattitin the limits of ministerial financing.

A list of students eligible for the grants shalldrawn up, including a waiting list of students wihitl be given
the right to take over in the proposed order indlient of winners’ withdrawal, until all monthlylalvances
have been accepted.

SELECTION RESULTS

Ranking lists will be posted exclusively on the hrsity WEBSITE: http://www.unimore.it/bandi/StulLau-
gradinternaz.htmiby 12th December 2018

The Office will send an email communicating thad fist has been posted only to the official emdiirass
(@students.unimore.it), and shall not be respoadidi any reception failure - for instance if thraaél goes into
the spam folder. Therefore, students are resp@fbimonitoring the above-mentioned website.

ACCEPTANCE

By the terms indicated when the lists are postadeupenalty of forfeiture, thewarded students must send
an email accepting the grant assigned to them to ¢huniversity email addressstudentmobility@unimore.i
following the instructions provided when the liatg posted.




The eligible studentson thewaiting list may only accept the Erasmus student status. Tés gtudents the
opportunity to participate in an Erasmus+ traingephogramme without being assigned any grant essmisome
awarded students in the list give up their assigrime

Please note that in this case it is the assignedest who must find a company for the traineeshipp
confirming his/heracceptance of the Erasmus Statuby sending an e-mail from their university official
address to the university e-mail addreggientmobility@unimore.i following the instructions provided when
the lists are posted.

Once the grant has been accepted, the financimgiagnt shall be signed both if students are agbideegrant
and if they are given the Erasmus Status, befaeg thave and anywaly 15 July 2019.After that date,
students who have not signed the Financial Agreeméh be deemed to have withdrawn and lose their
Erasmus+ student status.

GRANT OR STATUS ASSIGNMENT

The assignment of the grant or status is subject to

« the student’s acceptance - based on the instrisctimvided above;

» the host company’s acceptance (stated in a letraeptance - see Annex 3)

» the signature of the Traineeship Mobility Agreemamtl the Learning Agreement for Traineeship at I&as
days before the start date (after submitting thierdef acceptance), based on the instructionsigedvby
the International Relations Office.

The grant or status will be assigned exclusivelytfaineeships starting after the completion of $kéection

procedures and consequent assignment and accepiaaggeeships shall start not before 14th January

2019.

Note: the Learning Agreement For Traineeship must b duly filled out and signed_before the leaving dat
for each Erasmus student selected, also definingtailored working plan. Such document may be fillecbut
after submitting the letter of acceptance written ly the company.

RENOUNCIATION

Students giving up the grant must send a writtdification to the International Relations Officedareturn any
amount of the grant received in advance.

Students interrupting their stay - except for foneajeure cases that have been authorised by tioe efshall
return the amount relating to the period of stagt thas not been spent abroad, calculated accotdirige
statement of the host institution.

LIST PROCESSING

List are processed based on the list order, reggsdbf the fact that students may have indicatedgobtheir
intention to benefit from the sole Erasmus+ forifieaship status.

The Office shall be responsible for contacting e/ly awarded students following to the list preieg by e-
mail indicating the terms and modes for acceptireggrant. The Office will process the lisistil 30/05/2019.

CHECKS

Please note that pursuant to Art. 71 of Presidebtéree no. 455 of 28/12/2000, the Administratioiti
perform any suitable or random checks, as wellngschecks required in the event that reasonablétdarise
about the truthfulness of self-certification stagets.

PERSON IN CHARGE OF THE PROCEDURE

Pursuant to Art. 4 of Law no. 241 of 7th August Q9Blew rules on administrative procedures and a@ess to
administrative documents”, the person in chargthefprocedure is Ms. Rosa Altamura, Internatiorglafons
Office - Tel.; 0522/522212, e-magitudentmobility@unimore.it

PERSONAL DATA PROCESSING



Personal data submitted by the applicants shalptoeessed for purposes of selection management and
subsequent phases of the project, within the saapenstitutional purposes of the Public Administna (Leg.
Decree 196/2003).

Modena, 31/10/2018
The General Director

Stefano Ronchetti
Signed Stefano Ronchetti



